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On-Line  
Renewals 
 
To access the online renewal 
section, go to  
 
www.nscb.nv.gov 
 
Select the “On Line Renewals and 
Services” link  
 
 
 
 
 
 
 
 
 
or  
 
 
 
 
 
 
Select the Tab “Online Services” 
and  Select “Main Menu” 
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Public Services Main 
Menu 
 
Enter your User ID and Password 
 
Select Log On 
 
 
You must be registered to log 
on. If you need to register, 
select “New Registration” to 
obtain your User ID and 
Password. 

 
 

Main Menu 
 
Select the license number you 
wish to renew. 
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License Menu 
 
Select “Active License Contractor 
Renewal”  

 
If you do not see an Active 
License Contractor Renewal link, 
your license is not scheduled for 
renewal. Contact an office of the 
Board if your license is will expire 
within the next 60 days and you do 
not see this link. 

Introduction  
 
Have all the items listed in the 
Introduction page available before 
proceeding.  
 
Select Next 

 

 
Renewal Questions 
 
Answer the Verification of 
Employment or Association of 
Qualified Employee question 
 
Select Next 
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Address Detail 
Summary 
 
You can change addresses for the 
licensee and any of its principals. 
 
To change an address, select the 
link to the left of the record you 
wish to change. 
 
To skip: Select Next 

 

 

Nevada Business ID 
 
Enter your Nevada Business ID 
number, as provided to you from 
the Nevada Secretary of State’s 
office. 
 
Select Next 

 

Resident Agent – 
Information 
 
Enter the Name and Nevada 
Address of your Resident Agent. 
Please note, your Resident Agent 
must be located in Nevada. 
 
Select Next 
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General Renewal 
Questions – 
Information 
 
RESIDENTIAL RECOVERY 
FUND – If you are not already 
Registered with the 
Residential Recovery Fund, 
you can register here by 
selecting Yes. 
 
CONSTRUCTION EDUCATION 
FUND – To make a voluntary 
contribution to the 
Construction Education Fund, 
select Yes and indicate the 
amount you wish to 
contribute. 
 
Select Next 
 
 
Workers 
Compensation – 
Information 
 
Provide information about 
your Workers Compensation 
Insurance Information Here.  
 
If you are exempt, mark Yes 
in the Exempt section. 
 
If you are not exempt, mark 
No in the Exempt section and 
complete one of the sections 
above it, as applicable. 
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Child Support 
Statement – 
Information 
 
Sole proprietorships must 
answer this question 
regarding compliance with 
Child Support 
 
If you are not a sole 
proprietor, skip this question 
by selecting Next. 

 
Veteran Owned 
Businesses 
 
This applies to businesses 
that are owned by a veteran 
of the U.S.  
 
Skip this question by selecting 
Next if this does not apply.  
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Financial Information 
– Information 
 
Bankruptcy Filings 
1. All Licensees must answer 

the question related to 
Bankruptcy filings in the 
last 2 years. 

 
Financial Statement 
Requirement 
1. If the bottom section of 

the front of your renewal 
application indicates you 
must provide a financial 
statement and bank 
verification with your 
renewal, then you must 
answer the 2 questions 
related to the number of 
building permits pulled 
and construction projects 
completed in the last 2 
years. 

and, 
 

2. In addition, you must 
upload a financial 
statement and completed 
bank verification form. 
You will be able to upload 
these documents on the 
next screen.  

 
Select Next 

 

 

This section only 
applies to licensees 
who are required to 
submit a financial 

statement with their 
renewal.  

This 
section 

applies to 
everyone. 
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Financial Data Upload 
Form  
 
Upload your financial statement 
and bank verification here. 
 
To Upload documents:  
  
Select Browse  
(Locate the file you want to attach. 
The file must be in the one of the 
following formats-  pdf jpg gif tif 
doc) 
 
Select Attach   
(To attach another file, repeat the 
above steps) 
 
Select Next when finished. 
 
 
If you not required to submit a 
financial statement, select Next. 

 

Application Summary 
 
This is a summary of your 
responses to review before 
submitting the renewal. When you 
are satisfied with your responses, 
select Submit. 
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Attestation 
 
This is your attestation to the truth 
& accuracy of the information 
submitted. 
 
(You will receive a Summary 
Report via email, which details 
your responses to the renewal 
questions and attestation.) 
 
Submitting the attestation will 
forward you to the Fee and 
Payment Report screen. 
 
Read this section thoroughly 
before answering. 
 
Then, select Next 

 
Fee and Summary 
Report 
 
Payment screen to pay for the 
renewal on-line. 
 
Options: Pay Now or Pay Later 
and View PDF Summary Report 
 
*Pay Now button takes you to the 
Online Application Payment 
Screen. 
 
Pay Later button returns you to the 
License Menu screen as shown on 
page 1. 
 
View PDF Summary Report opens 
the pdf Summary that was emailed 
to you.  

If fees are due: 
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Options: Return and View PDF 
Summary Report 
 
*Return button returns you to the 
License Menu screen as shown on 
page 1. 
 
View PDF Summary Report opens 
the pdf Summary that was emailed 
to you.  

If fees were previously paid: 

 
Online Application 
Payment 
 
Step 1  
Mark the checkbox to pay the fee 
 
 
 
 
 
Step 2 
Select Next 
 
 
 
 
 
 
 
 
 
 
Step 3 
Enter your credit card information 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Step 1 
 

 
 
Step 2 
 

 
Step 3 
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After payment is made, you will 
receive an email with your Online 
Payment Summary Report which 
details your payment information 
in the form of a receipt.  
 

Step 4 – Payment Complete 
 

 
 
Step 5 – Online Payment Receipt will be emailed to you 
 

 
Check on your 
Renewal Status 
 
Return to the Main Menu and 
select “Application Status Inquiry”. 
 
A list of deficiencies will appear if 
your renewal is missing 
information or is pending action by 
the Board. 
 
If your license renewal is no longer 
listed, then your license renewal 
was successfully completed. 
 
You may also verify the status of 
your license by checking your 
license at: 
 
www.nscb.nv.gov 

  
 

If you have any questions, please contact a representative of the Board. 
 

Southern Nevada 
(702) 486-1100 

Northern Nevada 
(775) 688-1141 

 


