Online License Registration Instructions

NEVADA STATE CONTRACTORS BOARD

Step by step guide to successfully completing your Nevada State Contractor’s License Registration.

To access the online
registration, go to
www.nscb.nv.gov

From the News tab; select the
“On Line Renewals and
Services” link

or

Select the Tab “Online
Services” and Select “Main
Menu”
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+ Agency Information

+ Informacion En Espanal

+ Contractor Info & Searches

+ Contact Us / Feedback

+ Forms

+ Consumer Information

+ Investigations

# Licensing & Contractor Info

+ Residential Recovery Fund

Related Links

+ NSCB News & Updates

+ Construction Education
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News

Website News:

= Contractor listings by county and classification

Unlicensed Contracting:

= Report Unlicensed Contracting
* NSCB's Most Wanted

NSCB Media Center:

+ Watch videos and listen to audio of the latest NSCB events
Find news on more NSCB events in the News Archive

» Contractors! Join the Fight Against Unlicensed Contractor
Activity!

« Slan Up for Qur News Letter and Alerts

Mobile App Now Available!

Verify contractors’ licenses and report
unlicensed activity with ease!

Download now on your iPhone or

« Sign Up for Our Senior Bulletins Android
» On Line Renewals and Services
Instructional Videos iden Uisner
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News [ Online Searches M Forms ][ FAQs & Brochures ][ Agendas & Minutes | Online Services ]

Online Services
= Main Menu
- Registration Instructions

= Online Active Renewal Instructions
+ Online Inactive Renewal Instructions

©

Instructional Videos

Hiring A Recovery Disciplinary Investigat
Licensed Fund - Filing Hearing Process

Video Viewer
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Public Services Main Menu

New Registrations

Select New Reqistration

User Registration
Enter your information

Enter the Security word at the
bottom of the page

Select Next

Preview Registration

Confirm the data you entered is
correct

Select Edit if changes to your
information are needed

Select Save once you have
verified all information is correct
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Public Services Main Menu

Welcome to the Nevads State Contractors Board Online Services features,
Ta search for a Licensed Contractor, please select Public License Search bidow.
To search for Disciplinary Actions, select Public Disclplinary Action Search below.
Ta accews yaur azcount, pleass login below, (Registration Raquired)

If you have not yet roglstered, please seloct New Reglstration to get started,

Thank Vou

Publlic Services
Bublic Licsnss Search
Public Digcipli Action

Nevada Contractor Legin
User 1D / Email Address:
Pagsword:

Forgot your password? Click hars,

Navada Contractors - Reqigter Hare
bien Reglstration
Vi nbrac L

User Reglstration
This Registration is for Licensed Newada Contractors only.

Please note - This system is not compatible with Mac computers.
1f you have difficulty using Intemet Explorer in Windows, please try using Mozilla Firefox.

By registering and adding your Nevada liconses, you will have the ability to pedfarm the fallawing actions:
~Renaw your Licenses an-lina

~Changa yaur Addresses, and

~Niew the status of Pending Applications

Provide the fllowing information to begin. Then click Next.
Press "Previous” to retum to the previeus screen,

Press "Cancel” to cancel this registration and retum to the main menu,

- First Hame:
Middle Name:
« Last Nama:

- Emall (this wil be you

Secrer Quesion
Select 3 predefined question:
O write your own question:

Secret Answer:

To compdete the registration process, please enter the chamcters In the plcture
alow (without spaces), elick “Next™. If you have dfficulty saaing the
characters, click on the click "Refresh” to generate another image,

L msane
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Nevada Slate Contractors Board

Preview Registration
Press "Save” to save the registration and to be issved a temporary password.
Press “Edit” to modify your registration details.

Press “Cancel” to cancel this reglstration and retum to the maln menu.

First Name: Ronakd

Secand Name: L

Last Name: MeDonald

Email: abcdafgshotmall.com

Secret Quastion: Wwhat Is your mothers malden name?
Secret Answer McDonald

Temporary Password Issued

Select “Logon” or “Return” to go
back to the “Public Services
Main Menu”

Your temporary password will
be e-mailed to you.

Nevada State Contractors Board

Online License Registration Instructions (Rev 6/15)

Tssued

User Req I} ¥

& temparary passward has baen issued and seat ta you via e-mail with the Instructions an haw ta pracesd,
Read this e-mail and follow the instauctions.

If you do not see an email from the Nevada State Contractors Board, please check your Spam or Junk Mail folder,

Please note: In arder to complete your registration, you will need your Nevada Contractor's License Number and the License 10 Humber provided to you.
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Retrieving your Temporary
Password

Log into your e-mail account

Open the email from
noreply@nschb.state.nv.us to
retrieve your temporary
password.

Please note: Your User ID is
your email address.

Public Services Menu
From the Public Services Menu,
Enter Your User ID and

temporary password in the login
screen, then select Log On

Update Default Registration
Information

Re-set your password and
select Save.

Hello Ronald,

Thank you for registering for an online account. Please complete your registration by logging on to your ac
www.nsch.state.nv.us.

Your online userid is your complete e-mail address and your temporary password is provided below.

please note that your online password is case sensitive.

USERID : abcdefg@hotmail.com
PASSWORD: DKhHIPT2xZ

§ < T —
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Nevads State Cortractors Board

Public Services Main Menu

Welcome to the Nevada State Confractors Board Online Services featuncs.
Ta search for a Licensed Contractor, please select Public License Search below,
To search for Disciplinary Actions, select Public Disciplinary Action Search below.
To access your account, please login below. (Registraton Required)

If you have not yet registered, please select New Registration to get started.

Thank vou

Public Services Nevada Contractor Login
sublic Lica . B User [D / Email Address: ahcdefg@hotmail.com

Public Disciplingry Action Search Password:

/ Forgat your password? Click here,

Newvada Contractors - Register Here

'iéhevadaw
s!atacoﬂhado!sbﬂam
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Nevada State Contractors Board

Update Default Registration Information
Enter your new password and press "Save".
Your new password must contain the following:

= 3 minimum of eight (8) characters

= must not be the same as your user id

= must not be a variation of your user id

= must contain at least one (1) alphabetic character

= must contain at least one (1) non-alphabetic character

Old Password:

New Password:

Confirm Password: |ssssssses ‘

The above completes the registration section. Now you must add your license(s) to your registration in order to
change your address online or renew your license online when your license is eligible for renewal.

Nevada State Contractors Board

Online License Registration Instructions (Rev 6/15)
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Main Menu

To add licenses to your
registration, complete the
following steps

Select Add Licenses to
Registration

Select License

Enter your license number with
Preceding zeros in the License
Number field.

Select Next

Validation

Enter your ID Number, which
was provided to you by the
Nevada State Contractors
Board.

(If you do not know your ID
Number, contact a representative of
the Board and your ID Number will
only be mailed or emailed to the
address we have on record.)

Enter the security word at the
bottom of the screen (click the
Refresh button if you are unable
to read the letters; a new word
will be provided)

Select Next

Nevada State Contractors Board

Online License Registration Instructions (Rev 6/15)
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Nevada State Contractors Board

Main Menu
The Licenses you have registered are listed below.
By adding licenses to your registration, you will be able to renew your licenses on-line, update your address and check the status of pending applications submitted.

‘with Mac

Please note - This system is not
i Explorer in

If you have using

, please try using Mozilla Firefox.
To add a license not listed: "Select Add Licenses To Registration” from the functions list below.
You will need the Online Registration ID Mumber provided to you on the Biennial Renewal Application mailed to you by the Nevada State Contractors Board.
The Online Registration ID Number is located on the upper right hand side of the renewal form.

To Change your Address: Select the License Number you wish to change, then select Contractor Change of Address, then follow the instructions to change the address.

To check the status of a pending application: Select the Application Status Inquiry below.

Press the hyperfink for the function you wish to perform or the license you wish to review/maintain

Functions Your License(s) and License Number(s)

Apply for a New License
View User Profile

Add Licenses To Registration

h

Application Status Inqui

B
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Nevada State Contractors Board

Add Licenses To Registration - Select License

Please have your Online Registration ID Number ready.

Your ID Number was previously sent to you by the Nevada State Contractors Board on your Biennial Renewal Application or in separate correspondence

The Online Registration ID Number is located on the upper right hand side of the renewal form.

If you do not know your ID Number, please contact a representative of the Board. Your ID Number will be mailed or emailed to the address we have on record only.
Enter license number and press "Next” to confinue.

Press "Cancel" to retumn to the Main Menu.

= License Type:

Licensed Contractor ¥ |
0004556 h

License Mumber: (include 2 leading zeros before your
number)

S
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Mevada State Contractors Board

Add Licenses To Registration - Validation

Enter the ID Number that was provided by the Nevada State Contractors Board for the license number entered, and press "Next" to continue.

Press "Previous” to return to the previous screen.

1D Number: 1471902

= Type the characters from the picture below:

danust
(Without spaces and all fower case)

dA N sy

4|Page




Preview

All license numbers associated
with the ID Number will appear.

Click Add to add all license
numbers listed.

If you have other licenses not listed,
they may have different ID
Numbers that must be added
separately.

Confirmation

To confirm the addition of the
licenses, select Next.

Main Menu

All licenses added to your
registration appear in the right
column of the Main Menu
screen.

To work with a license, select
the license number.

Nevada State Contractors Board

Online License Registration Instructions (Rev 6/15)
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MNevada State Contractors Board

Add Licenses To Registration - Preview
Press the "Aadd" button at the lower right side of the screen to add these licenses to your registration.

Press "Previous" to return to the previous screen.

Press "Cancel" to return to the Main Menu.

Licensed Contractor

0004556
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MNevada State Contractors Board

Add Licenses To Registration - Confirmation

Press "Next" to continue.

Nevada State Contractors Board

Main Menu

The Licenses you have registered are listed below.
By adding licenses to your registration, you will be able to renew your licenses on-line, update your address and check the status ¢

Please note - This system is not compatible with Mac computers.
If you have difficulty using Internet Explorer in Windows, please try using Mozilla Firefox.

To add a license not listed: "Select Add Licenses To Registration" from the functions list below.
You will need the Online Registration ID Number provided to you on the Biennial Renewal Application mailed to you by the Nevada S
The Online Registration ID Number is located on the upper right hand side of the renewal form.

To Change your Address: Select the License Number you wish to change, then select Contractor Change of Address, then follow

To check the status of a pending application: Select the Application Status Inquiry below.

Press the hyperlink for the function you wish to perform or the license you wish to review/maintain.

Functions ‘our Nevada Licen

Apply for a New License
View User Profile

Contractor #0004556

Pay For Online Applications
Add Licenses To Registration

Application Status Inquiry
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License Menu _
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The options available for the
license number selected is
show in the left column under
Functions.

Main Menu Logoff

tractors Board

License Menu

Below are available options for your Nevada State Contractors License.

Click on one of the functions to Select an option to begini
Start proceSSIng- Don't see an option you are looking for? Contact either office of the Board and speak to a customer service representative for assistance.
| L Status: Acti
The functions listed below are available for this license number. SERCERR e
Please select the function you wish to perform. Expires On: 11/30/2015
(mm/dd/yyyy)

Press "Back" to return to the main menu.

Active License Contractor Renewal

Change Of Address
Order Additional Pocket Cards

Nevada State Contractors Board
Online License Registration Instructions (Rev 6/15) 6|Page




Nevada State Contracters Beard

Main Menu

Main Menu

To view all pending applications
for all licenses added to your
registration, select Application

i i Please note - This system is not compatible with Mac computers.
Status In U|r in the IEﬂ COlUmn If you have difficulty using Internet Explorer in Windows, please try using Mozilla
under Functions

The Licenses you have registered are listed below.

By adding licenses to your registration, you will be able to renew your licenses on-line, u

To add a license not listed: "Select Add Licenses To Reqgistration” from the functions list
You will need the Online Registration ID Number provided to you on the Biennial Renewal
The Online Registration ID Number is located on the upper right hand side of the renewal

To Change your Address: Select the License Number you wish to change, then select

To check the status of a pending application: Select the Application Status Inquiry beloy

Press the hyperlink for the function you wish to perform or the license you wish to reviev

Functions

Apply for a New License
View User Profile

Pay For Online Applications
Add lLicenses To Reqgistration

Application Status Inquiry h

Application Status Inguiry

Thanik. you for conliuing o monitor the progress of your appkcation. Below, you will find a kst of il apen applications
A p p I | Catl on Statu s I n q u | ry aceompaniad by the masen(n] thay ars sbll pandeg [neted Undar Tahciancis’),

if you have mformation that addresses the reasor fsted under your deficiency, you may use our onling system to
complats tha messng items:

® Return b the Mamn Menu

1 1 1 - Sl e b
The list will show what is 1 il ompletig v e Bt i
1 E_NOTE: Most of thy il ba d upon subms f compinted inf : b .
pending and the known SLEASEJIE: Mt of O syt vl s worcynd o st of corvetad lortato: om0
. - - - . rivview will have & notation n the "Deficsncies” column.
deficiencies for the application. o Ll 2 ek vt et i B

Prisa “Back” to ruturm 59 the main man,

11/26/2014 Lieensed 0032114 Active License IA4B61 Open 1. Insuffickent money recelved
Contractor Contractor Renwwal

oz/inf3ms [— OrIO51 Acthen L 944750 Opan
Contractor Contractor Renewal

02/18/201% Licensed V026576 Open L. Insulficient money recelved

Contractor

If you have any questions, please contact a representative of the Board.

Southern Nevada Northern Nevada
(702) 486-1100 (775) 688-1141

Nevada State Contractors Board
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